
  
  
 
 

ICA Annual Conference 
 
HOST COUNTRY SELECTION CRITERIA 
 
INTRODUCTION 
 
The International Council on Archives Annual Conference consists of three main pillars: the 
annual general meeting and associated governance meetings; a professional programme which 
provides the opportunity for the ICA network to discuss topical, relevant issues in line with 
ICA Programme priorities; and a forum for the National Archivists. The Annual Conference 
is held in the years between the International Congresses on Archives.  
 
In anticipation of changes to the ICA constitution with respect to the dismantling of the 
CITRA Bureau and its duties, MCOM should be responsible for initial selection of the host 
country for the ICA Annual Conference in 2013. Proposals to host the 2014 Annual 
Conference will be solicited at the same time in the interests of facilitating more efficient 
organisation and of developing more coherent professional programme content over the three 
year cycle.  
 
These selection criteria will be followed in assessing proposals, even if only one country 
applies, in order to ensure that the venue and host organisation/s is/are able to deliver the 
facilities required to host a successful Annual conference. The criteria provide an objective 
and transparent standard against which hosts’ proposal can be assessed.  
 
The applications should be made in writing in the form of a dossier. They will be assessed in 
accordance with the criteria set out in this document. Candidates should refer to the “ICA 
Annual Conference Host Country Selection Procedure” for details of how to submit a 
proposal. Further information is available from the ICA Secretariat. 
 
AIMS 
 
The International Council on Archives’ Annual Conference aims to: 

 Fulfil its constitutional obligations by delivering the ICA’s Annual General Meeting in a 
location and at a time when the majority of members can attend 

 Provide a stimulating professional programme relevant to the concerns of its members 
and the wider archival and recordkeeping community, the programme should: 

• draw from and support ICA’s activities and programme projects  

• reflect the interests and concerns of the country, region and ICA section which 
are stakeholders in the host’s proposal and delivery of the Meeting 

 Offer a forum for National Archivists to review and debate those issues of particular 
concern to them  

 Stimulate, support and benefit the regional, national and local ICA network and archival 
and recordkeeping community through holding its Annual Conference in the host 
country 

 



  
  
 
 
 
 
CRITERIA 
 
Applicant 
Applications are welcomed from a single country or from a consortium of stakeholders which 
may include some or all of the following: 

 national archives 

 national professional association 

 ICA region 

 ICA Section 

 Other archival institutions 
 
Regardless of whether the application is from one or more stakeholders, ICA will be looking 
for evidence of the support of other archival and recordkeeping stakeholders 
   
Timelines and application letter 
The Executive Board shall decide on the venue of the Annual Conference, based on the 
recommendation of MCOM, according to the following schedule:  

 2013: by October 2011 (according to the decision of the Executive Board meeting in 
Panama March 2011) 

 2014: by October 2011 (according to Article 53 of ICA Constitution) 

 2015: by August 2012  
 
The Deputy Secretary General, CITRA will announce the deadlines for the selection of the 
host country for the 2013 and 2014 Annual conferences including the deadline for countries to 
send in their applications.  

 Only offers received before the deadline for application will be considered. 

 Applications must be in writing and explain the motivation for organizing the Annual 
conference, including the benefits for the country and region hosting it and whether 
financial support is available.  

 
Geography 

ICA aims, if possible, to organize the Annual Conference successively in different regions of 
the world. In the selection of the host country the following geographical aspects will be 
considered:  

 Whether or not the Annual Conference (prior to 2013, the CITRA) was recently held in 
the respective country. 

 Whether or not the Annual Conference (prior to 2013, the CITRA) has already been 
held in the geographical region where the applicant country is located. 

 
 



  
  
 
 
Benefits for the country and/or region 
The proposal should state clearly the benefits which will accrue to the host country, region, 
ICA section and archival and recordkeeping community through holding the ICA Annual 
Conference in the proposed venue, including: 

 Benefits for the archives and national/regional professional community  

 Benefits to and input from involvement of the ICA Regional Branch and any 
stakeholder Sections. 

 Association of the Meeting with a particular archival development projects at national or 
regional levels (e.g. legislation, new building, new policies, etc) 

 Association of the Meeting with a celebration or an important national, regional or local 
event of historical importance.  

 Justification of the relevance to the local and regional archival and recordkeeping 
community of the proposed professional programme theme and the need for 
professional debate and discussion on those specific topics  

 
Government and organisational support  
Whilst ICA will be pleased to consider a joint application from a range of different 
stakeholders (e.g. national archives, national association, ICA region, ICA Section, a 
business), Government support for the proposal and delivery of the Annual Conference in the 
candidate country is essential. Proposals should contain a clear guarantee of that support, 
including: 

 The candidate country has the political and financial support of the upper levels of its 
government. 

 There is high-level support from the administration of the city, area or organisation 
concerned.  

 Translation to French and English will be provided. 
 
Political and social situation  
ICA wishes to uphold the principle of inclusiveness, as laid down in its Constitution, by 
organising its Annual Conference in a place that all nationalities can freely access. Proposals 
should include statements to the effect that:  

 The political or social situation of the host county allows for the security of the 
participants. 

 The country will allow all ICA members, regardless of the country of origin, to 
participate and that there will, for example, be no obstacle to the furnishing of the 
requisite visas.  The bid must state that the host will make every effort to obtain 
appropriate assurances in this regard from its national government.  

 The proposed city is easily accessible by air, in particular to international flights. 
 

Benefits for ICA 



  
  
 
 
ICA will also take into account the benefits to its own organisation and membership in 
holding the Annual Conference in the candidate country. Proposals should clearly indicate 
anticipated benefits to ICA, including: 

 Potential increase in the number of ICA members in the country or region;  

 Opportunity to increase the visibility of ICA in the country or region; 

 Potential for ICA to have more of a presence in the country or region and develop 
particular projects there; 

 Furtherance of ICA’s strategic aims. 
 
Previous decisions 
ICA will take into account previous decisions both of MCOM (and prior to 2013 the CITRA 
Bureau) in selecting host countries and of the Executive Board in accepting selected host 
countries. 
 
Organisation and Resources 
 
Applicants will be expected to provide evidence that they have the capacity to host an 
international meeting in accordance with ICA’s requirements. This includes: 

 Development of a sound business model to finance the Annual Conference; 

 Prospects for professional visits, cultural excursions and provision for accompanying 
persons; 

 The proposed venue has the necessary facilities.  
 
ICA will give its brand to the conference, and define the conference theme, which is part of its 
multiAnnual Conference programme.  In this way it ensures continuous professional debate 
and development. It is active in defining the programme and in helping to find high quality 
keynote and other speakers. For this ICA takes 150€ for each registered participant (this may 
be refined to take account of early bird rates, one day entry etc.). 
 
The host institution provides assurance that it can organise and finance the conference.  It is 
responsible for the organisation of the conference on its own or in cooperation with a 
Professional Conference Organiser (PCO). It also sets the total registration fee, which must 
include the amount to be given to ICA and must cover the overall programme, including 
professional content, meals, and social/cultural events, in accordance with the organiser’s 
proposals.  
 
ICA provides quality control for the programme and the organisational arrangements, so that 
they meet ICA’s requirements and are in line with ICA’s strategic orientation.  If ICA helps to 
find sponsors, then it takes 50% of the amount given in sponsorship. 
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